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APPLICATION TO REQUEST TO REMOVE A CHILD FROM EDUCATION 
Attached is an application form for you to request permission to withdraw your child from learning.  Before completing the application form, please read these notes carefully:

· The DfE introduced, in August 2024, statutory guidance stating no holidays will be authorised in a school term.

· Any request to remove your child from education for 5 days/ 10 sessions over a ten-week rolling period could lead to the local authority issuing a penalty notice or prosecution under section 444(1) of the Education Act 1996.  

· If issued with penalty notice, the penalty is set at £160 per child per parent/carer and should be paid within 28 days of the date of which the notice is issued. The payment must be made directly to the local authority. 

· If a parent has received two penalty notices over a three-year rolling period, and removes their child for a third time, (within the three-year rolling period) the local authority may prosecute via Magistrates court. This decision is the Local Authorities’ and not the schools.
Having read these notes, if you still wish to request to remove your child(ren) from education during term time then please complete the application attached.  This form should be returned to your child’s school as far in advance of the proposed absence, giving at least 4 weeks notice
APPLICATION BY PARENT/CARER FTO REMOVE CHILD FROM LEARNING DURING TERM TIME

Pupil’s Name ………………………………….
Tutor Group/Class.…….…….
Pupil’s Name…………………………………..
Tutor Group/Class……………

Pupil’s Name…………………………………..
Tutor Group/Class……………

Home Address ………………………………………………….………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

I wish to apply to remove my child(ren) from education during the following dates:

Date of Last day at School …………..……..
Date of Return to School ……………….…..

Total number of school days missed …………..

Please explain the exceptional circumstances that make it necessary to remove your child(ren) from education during term time?....................................................
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Do you expect to remove your child from education again during the next three academic years?.........Yes/No.........
I understand that if this is not agreed then any absence will be treated as unauthorised and may lead to the issue of a Fixed Penalty Notice or may lead to prosecution via the Magistrates Court.

Name of parent/carer(s)……………………………………………………………..

Signed ………………………………………………………..

Date……………………………………………………………
PLEASE RETURN COMPLETED APPLICATION FORM TO YOUR CHILD’S SCHOOL GIVING AT LEAST 4 WEEKS’ NOTICE OF INTENDED ABSENCE
